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O6 yreepaxnensn ¢elepaibHOro rocyJapcTBeAHOro ofpazoBaTelbHOMO CTAHJAPTA
cpearero npodeccHOBANEHOrO 06pa30BaAHNS NO CNENHANBHOCTH
46.02.01 Joxkymenrannonnoe ofecnedende ynpapieHns o APXHBOBEJeHHE

1 » aBrycTa 2014 r.

B cooreercTeuu ¢ noamynktoM 5.2.41 MMonoxenna o MunuctepeTie 06pazopaHus
H HaykH Poccuiickoit (PenepalMH, yTEepXISHHOro nocTaHomneHem [lpaBHTeNnbCTBA
Poceuniickoit @emepauyy or 3 mions 2013 r. Ne 466 (Cobpamne 3aKoHOZATENRCTRA
Poccuiickoit Menepauyu, 2013, M 23, cr. 2923; Ne 33, cr. 4386; Ne 37, cr. 4702;
2014, Ne 2, cr. 126; No 6, cr. 582; Ne 27, cr. 3776), nyuxtom 17 [Mpasun paszpaborku,
YTBEPHIACHHA  (efepansHBIX TOCYHAapCTBeHHBIX 00pazoBaTeNbHBIX  CTaHHAPTOB H
BHECEHHA B HHMX HIMEHeHHH, YTBepIeHHBIX TnocTaHoRneHHeM [IpaBHTenncTEa
Poccuiickoii Pegepaunn or 5 asrycra 2013 r. Ne 661 (Cobpanse 3akoHomatelsCcTBa
Poccuiickoii (Pepepamnn, 2013, Mo 33, cT. 4377, npHKa3 Bl BAHO:

1. ¥TeepauTe npunaraeMbii GenepansHbi rocyaapcTBeHHbIA obpasoBaTenbHBIH
CTaHAapT  cpemHero  npodeccHoHansHore — ofjpastoBaHHA MO CNEUHAIBHOCTH
46.02.01 JoxyMenTanuonsoe ofecnedeHne ynpaBneHusa ¥ apXuBoBeeHHE,

2. [lpusHars yTparHBIIAM cHAy npuxas MuaHcTeperBa obpasoBaHHA W HAYKH
Poccuiickoii Pepepaumn ot 25 snpapa 2010 r. Ne 75 «O0 yTBepKOeHHH H BBEACHHH B
neiicteHe (eaepanbHOrD TrOCYAEPCTBEHHOrD ODpa3OBATENBHOMO CTAHZAPTa CPedHero
npodpeccHonanbHoro obpasobaHHd no  cneunanbHocTH 034702  doxymeHTanHoHHOES
ofecrieueHHe YNpaB/leHHA H apXHBOBEJEHHe» (3aperncTpHpoBaH MHHHCTEPCTBOM
wctHumy Poceufickoid Pegeparun 27 deppana 2010 r., pericrpaumonnsifl Ne 16526).

3. Hacrosuumi npukas scTynaet 8 cuay ¢ 1 cenrabpa 2014 roga. -2
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[Tpunoxenxe

YTBEPXJIEH
npukazom MunscTepcTBa 0bpasosanua H
HayxH Poccuiickoit Pegepauuy
ot dl » {agf&fffa, 2014 r. N %5

GENEPAJIbHLIA FOCY JAPCTBEHHBIH OBPA30BATE/IBHBIH CTAHIAPT
CPEIHEIO MPOGECCHOHAJILHOIO OBPASOBAHKMA
MO CITELMAJTBHOCTH 46.02.01 JOKYMEHTAILIMOHHOE OBECTTEHEHHE
YTIPABHNEHHA U APXHMBOBE/IEHHE

1. OBJIACTb ITPHMEHEHW A

I.I. Hactosmnii  denepansuniil  rocygapersenHslil  obpasopaTenbHbifl  cTadgapr
cpenHero  npodeccHoHansHore  oDpazoBaHHA  npencTaBngeT  coDoll  COBOKYIMHOCTE
obasatensHerx  Tpefosanuit x cpenHemy npodeccHoHANBHOMY 0OpazoBaHHio no
cneunansioctH  46.02.01  fokymenTaunodHoe — obecnedeHHe  yOpaBleHHA W
ApXHBOBENCHHE AR npodeccHOoHaNbHOA  obpazoparensHOR  OpraHulallie -
00pazoBaTe kO OpPraHM3IauMM BeICINEro ODPAIOBAHMA, KOTOPBIE HMEIOT MNPABO HA
peaHIaUil)  MMEIOWHX rocyAapCTBEHHYH) AKKPEAMTALHIO NpOrpaMM  1OATOTOBKH
CNELMANHCTOR CPEAHEr0 3BEHA MO AAHHONH creuHanbHOCTH, HA TeppuTopuH Poccuiickoil
Penepauny {ganee — obpazosaTeNsHan OpraHHIalHL).

1.2. Tlpaso Ha peanu3alMio NPOrPaMMbl MOANOTOBKH CIEUHANHCTOR CPEAHErD 3BeHa
no  cnegnanedoctd  40.02.01  JloxymeHTauHOHHOe ofecrieyeHsde YOpasleHHs M
apxHBOBEEHHE MMeeT oDpaloBaATENbHAA OPraHH3ALMA [PH HATHYHMH COOTBETCTBYHOLIEH
JIHIIEH3HH HA OCYLUECTBAeHHe obpmoBaATENLHOR JeATeIBHOCTH.

BoamoxHa ceresas GopMa peanH3alHH NPOrPaMMbl MOJATOTOEKH CNElMANHCTOB
CPENHEr0 3BEHA ¢ MCNOAL3OBAHHEM PECYPCOB  HECKONeKHMX  obpa3oBarTeNbHBIX
oprannzaunii. B peannsaumn nporpaMMbl MOArOTOBKH CHELMATHCTOR CpPEAHEre 3BEHA ¢
HCNO/IB30BaHHEM CceTesod (opmsl Hapany ¢ obpasoBaTenbHBIMH OPTAHHIALHAMMH TAKXKe
MOTYT Y9aCTBOBATE MEAHIIHHCKHE OpraHW3aLlii, OPTAHKWIALMM KYIBTYDEL, DHIKYIBTYPHO-

CMOPTHBHLIE W HHBIE OpraHH3almH, obnagarolHe pecypcaM, HeOOXOOMMEIMM ANA
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ocymecTiedus ofyuenus, nposeneHds ydeOHOH W nNpoOH3BOACTBEHHOH MpaKTHKH H
OCYUIECTBIEHHA WHBIX BHAOB y4eOHOH MERTENBHOCTH, NpeNyCMOTPEHHBIX OporpaMmoi
NoAroTOBKH CIIEHHATHCTOR CpeqHErD 3BEHA.

an pEE.TIHSH.I.[HH ['IPGFFE.MMI:T MoAroTOBKH  CIIEHHAIIHCTOBR CPE,E,HBFD 3peHAa
DﬁpﬂHDHETEJILHE.H OpraHH3anHa  BIpaee MPHMEHATE  3EKTPOHHOC U'ﬁ}"‘-IEHHB H
IHCTaHUHOMHEE obpazoBarensHsie TexHonordn. [IpH obydeHHH MHI ¢ orpaHHYeHHEIMH
BO3MOKHOCTAMH 3J0pOBEA 2EKTpOHHOE ofydeHHe H AHCTAHUHOHHEE 00pa3oBaTensHEE
TEXHONOTHH MO/DKHEI IPEIYCMaTPHBATh BOIMOKHOCTE NPHEMA - TTepenadH HEGOpMallHH B

ROCTYHHBIX 711 HHX (hopMax.
II. UICTIOJIL3YEMBIE COKPAIEHMA

B HacTosmeM cTaHaapTe HCNoNbayHTCS CeIyFOMME COKPAILEHHA:

CTIO - cpeanee npofeccuonaibHoe nbpazopaHue;

OIOC CII0 — degepansHeii rocyJapcTBeHHBIH o0pa3oBaTensHeli crampaprt
cpeaxero npodeccoransHoro odpasoBaHns,

[MMICC3 - nporpaMMa NoAroToBKH CNEHANHCTOR CPEIHEro 3BEHA;

OK — obmag xoMneTeHims;

[TK ~- npodieccHoHATbHAR KOMITETEHLA;

IM - npodieccHoHATEHEIR MOIYIE;

MK — MexIHCUHIITHHAPHEH KYpC.
M. XAPAKTEPHUCTHKA MOOTOTOBKH IO CITEITMANMBEHOCTH

3.1. TNomywenue CITO mo IMICC3 pomyckaeTca ToAbko B obpasoBaTenbHOMH

OpraHH3aLHH,
3.2. Cpoku nonydeuus CIHO no cnemwansHocta 46.02.01 JTokymeRTAUHOHHOS

obecnedenne yNpaBleHHA H apXHBOBedeHHe 0a30BOH NoAroToBKH B O4HOW dQopme

ofydeHHR 1 OpHCBAHBAEMBIE KBANRGHKAHH npHBogaTca B Tabmume 1.

DO CITOu0
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Tabnuua |
! YPDHLHI:- o0GpaioBanu, Haumenosanne | Cpok noayusenus CIIO0 no [IIICC3 |
| neobxonuambill 113 npHeMa Ha | KpanwdREanny 6a30B0H | Gasopol NOAFOTORKH B OMHOR dopme |
| obyyenue oo MMNCC3 NOArOTOBKH | uﬁ}"-[t'.‘l—]ﬂﬂt |
! cpeanee oblee ' " Cneumatner no

1 rog 10 secanes

f“)pﬂ?ﬂﬁaﬂltt‘ AOEYMEHTAUHOHHOMY

ofecneueHHIn

OCHOBHOS | - 1
- - | YOpaBncHnA, 2 ropa 10 smecanen
apuce 0DpaloBaHHe | ADKHBHCT

3.2. Cpokn noxyuenns CITO no TTIICC3 yray6nenHoi NOAroTOBKH NpeBHIIAIOT Ha
oiaHH ron cpok nonyvedus CIIO no TTTICC3 Gasoroil noaroToskH.

Cpokn nonysenns CITO no cneunaneHoctd  46.02.01 JlokymentaunonHoe
obecrneveHre YNpasJeHHA H aPXUBOBEACHHE YrayGaeHHON MOAroTOBKH B 0vHO dopme

00yueHHA M NpUCEaMBaeMble KBAMHDHKAUMK npuBomATea B Tabauue 2.

Tabnuua 2
Yposens 06paiosania. Haumenosanne - IZ'“|>m< nm}qeuux CIIO no 1TICC3
HEODXOAMMBIT A8 NPHEMA HA KBATHD I RALHH yrAyGAEHHON NOATOTOBKH B OUHOH |
ofyaenne no MIICC3 YrayGenHol noaroToBKH popme obyuenns’ |
|
= - 1
cpeanes obiuee | Creupanmcr no 2 ropa 10 mecaues
| ofpaloBaHHe | OOKYMEHTALMOHHOMY
—— ——
| SCHOBNOE _ obecnedeaHo |
l | 3 rona 10 mecaues’

i - - YOpABASHHE,
obuee ofpaicsanne |
| APXHBHCT | i

Cpoxu nonydenna CITO no THMICC3 Gaszopoit w yrayBnenHoll noaroToBKH
HEIABHCHMO OT NpHMEeHIEMBIX 0DPAas0BATENEHEIX TEXHONOTHA YBETHYHBAIOTCA:
a) 114 0DYHAOLIHXCA N0 OYHO-320YHON H 3304HOH hopmam oDyyeHHs '

Ha baze cpeanero ofwero obpasopanua - ve Honee yem Ha | roa;

! He:}a.ﬂ.nmuﬂ OT NPHMEHAEMEK O0PAI0OBATENBHEIX TEXHOAOMHE.

* OfpazosaTebHBIE OPTaHAIAUNE, OCYMECTRNAIOWHE MOANOTOBKY CHEUHATHCTOR CPEANErD 3BEHA HA
Gaze ocosroro ofuiero ofpasopanis, PEAIMIYIOT PENCPANbHLI FOCYNapCTBEHHBIN o0pazoRaTe b b
cTaugapT cpeanero obuwero ofpazosanua B npenenax [MMCC3, s tom uncae © yvetom nonydaemof
cnetHarsiocTh CIO,

Hmumun OT NPAMEHAEMEIX 00PATOBATENLHEN TEXHOAOTHA,

DEPHEDBBTEHBHLIE OPraHH3algH, OCYMECTBNAIIHE NOAMOTORKY CHEHMHATHCTOR CPEOHErD 3BEHA HA
Daze ocHoBHOre ofmero ofpasoBanud, peamuzyioT (GefepankHbil rocyIapcTeeHHn ofpasosaTelkHEE
CTanaapT cpeanero obuero obpasosanms B npegenax [MIICC3, & Tom yHene ¢ yyetom noayyaemol
cnensansiocTh CIO,

L CTHO-04
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Ha Haze ocHoBHOrO obwero obpa3zoRaHuA - He Gonee yeM Ha 1,5 roaa;
§) 018 MHBANHAOE W ML ¢ OrPAHHYEHHBIMH BOSMOMHOCTAMH 300POBRE — He Domnee

yen Ha 10 mecaien.

V. XAPAKTEPMCTHEA MPOGECCHOHAJIEHOM JEATEJLHOCTH
BRINTYCKHHUKORB

4.1. Obnacte npodreccHOHANBHOH NEATENLHOCTH BBITYCKHHKOB: [eATEABHOCTE B
cexperapHatax, chyxbax OokyMeHTauMoHHoro ofecnevyeHWs, KaapoBbix cnyxbax u
APXHEAX  FOCYIAPCTESHHBIX OpPraHoB W yupemeHHH, B opraHax MecTHOro
CAMOYNPABNEHHA, HETOCYAAPCTBEHHBIX OpraHu3auMax Bcex  (ops  coDCTBEHHOCTH,
oDIUECTBEHHBIX OPraHH3aALUAX (YUPEHACHHAK ).

4.2, Obvexramu npoteccHOHATEHOR AEATENBHOCTH BEITYCKHHKOB ABIAIOTCH;

NOKYMEHTEI, CO3HaHHbIe N0OBIM cnocoboM ADKYMEHTHDOBAHMA,

CHCTEMBI AOKYMEHTAUHOHHOND 00ECMEYEHHA YIPABICHNA;

CHCTEMBI 3EKTPOHHOMD f0KyMeHToODOpOTA;

APXHMBHBIE JOKYMEHTE;

NepBHYHAIE TPYI0BEIE KOMNEKTHBEL.

4.3, CreunanicT no NOKYMEHTAUMOHHOMY ODECTIEYeHMID YIIPARNEHHS, apXHBHCT
(Gaz080H NOArOTOBKM) FOTOBHTCA K CNBOYVIOLIMM BHAAM ACATENLHOCTH:

4.3.1. Opranmzauma  JOKYMEHTALUMOHHOTO  ofecnedyeHus  YNpasieHHwa H
(DYHKUMOHHPOBAHHA OPTraHHIALNY,

4.3.2. Opranuiauns  apxMBHOH H  cripaBouHo-wHpOpMauuworHoil pabotel Mo
JIOKYMEHTaM OpraHH3amnHK.

4.3.3. Bunonnenue paboT no ofHoil wiM HeckoabkuM npodeccuam paboumx,
JONAHHOCTAM Chy#allux (npunowente K Hactoswemy PIOC CIIO).

4.4, CreuManucT no OOKYMEHTAUMOHHOMY ofiecleyeHHio ynpaBleHHs, apXHBHCT
(vrnyDaeHHO NOArOTOBKH) FOTOBHTCA K CENYIOUIHM BUEAM TeATENRHOCTH'

4.4.1. Oprannzaums  JOKyMeHTaUMOHHOro  obecneueHHs  yhpaBieHHA M
(PYHKUHOHHPOBAHHA OPraHH3ALMH.

4.4.2. Oprasu3aliia  apXMBHOH H  CNpaBoyHO-WHGOpMaukoHHOH paboTe  no

SO TR0
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AOKYMEHTAM OPraHH3alHH,

443, OcywecTBneHue [IOKYMEHTAUMOHHOrO ofecnevenus  yrOpaBieHus M
APXHBHOTO €4 ¢ MCMONBIOBAHHEM NPOTPAMMHBIX CPEICTB y4eTa, xpadeHusd, oGpaboTkn
H [MOHCKE QOKYMEHTOB.

4.44 Beinonuenuwe pabor no oaHOl MAHM HeckonbkHM npodeccHsM paboumx,

OOJIMHOCTAM Cy#alKx (npunoxenue Kk HacToawemy DIOC CITO).

V. TPEBOBAHUA K PE3YJIbTATAM OCBOEHHWA INMTPOI'PAMMEBI [TOJIOTOBKH
CINEHHAJTMCTOR CPEOHEI'O 3BEHA

5.1, Cneunanuet no OOKYMEHTALUHOHHOMY oDecneveHuio YNpaBleHus, apXHEHCT
{(Gazosoil MOAroTOBKH) HoMAeH oONANaTs ODILHMH KOMMETEHLHAMH, BKIMYAMMIHMH B
cefis enocobHocTs:

OK 1. Tlonumarte cywHOCTE H COUMATEHYH) IHAYHMOCTE cBoef Oyayied
npodeccun, NPoABAATE K HeHl yeTOHUHBEIT HHTepec.

OK 2. Oprauu3oBeiBaTe COOCTBCHHYIO JEATENBHOCTE, BHIOHPATE THIOBBIE METOIB!
H ¢nocobbi BhIMONHEHHS NPOMECCHOHANBHBIX 3a1a4, OLEHHBATE WX IPHEKTHBHOCTE H
Ka4CCTRO.

OK 3. IlpuHuMaTE pelueHHA B CTAHIAPTHEIX H HECTAHAAPTHBIX CHTYALHAX ¥ HECTH
34 HHX OTBETCTBEHHOCTS.

OK 4. OcymiecTBAATL MOHCK W HCMONb30oBaHHe HHGOpMaliHK, HeobXoauMOo#i and
3pHEKTHBHOrO  BHINOAHEHHA  NPODECCHOHATBHBIX  3a4ad, NPOHECCHOHATBHOTO |
JIHYHOCTHOTO PA3BHTHA.

OK 5. McnonesoBate  MHOOPMAUHOHHO-KOMMYHHKAUHOHHBIE  TEXHOMOIHH B
npodeccHOHATEHOH JeSTENEHOCTH.

OK 6. Pafiorate B konnextuse d komauge, 3ddexTHBHO 00WATECH ¢ KOLAEraMH,
PYKOBOACTBOM, NOTpeOHTenAMH,

OK7.bpate Ha ceba orsercTBeHHocTs 3a paboTy 4IEHOB  KOMaHABl
{MOOYHHEHHBIX), PE3YNLTAT BRINONHEHHA 3a02HHH,

OK 8. CamMOCTOATENBHO ONpEeAensTe 3ala4yd NpodecCHOHANBHOTO H NHYHOCTHOTO

PA3BHTHA, 33aHHMAaTBCA CaMGDﬁP&L’iGBEHHEM, OCOZHAHHO NJIAHHPOBATE NOBEILICHHE

DOC CNO-06
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KBAMHPHKALHH,

OK 9. OpueHTHPOBATRCA B YCIOBHAX HACTOH CMEHE TEXHONOTHH
B npodeccHOHANLHOM NeATENEHOCTH,

5.2. CneunanucT Ao A0KYMEHTALHMOHHOMY O0ECneyeHHIo YNPARIeHHA, apXHBHCT
(basomoit noaroToBxku) Aomxed o061anaTh  NPOQECCHOHANBHBIMH  KOMIETEHIIHAMH,
COOTBETCTEYHIIHMH BHIAM AeATeNLHOCTH:

5.2.1. Opranusaums  JOKYMEHTAUWOHHOrO  oDecrieyeHds  YNpasneHus
Y HKOHOHHPOBAHHA OPraHH3aLHH,

IK 1.1. Koopauunposars paGoTy opraHu3aumy (MpHeMHONH PYKOBOIMTENR), BECTH
NpHEM NMOCETHTENEH,

IMK 1.2, Ocywectsnats paboTy no noaAroToBKe W MpOBENEHHIO COBEIMAHMI,
IeAOBRIX BCTPEY, MPHEMOB W NPEIeHTALHA.

[TK 1.3, OcyecTenars NOArOTOBKY AENOBBIX NOE3I0K PYKOBOIHMTENS M IOpyrHx
COTPYAHHKOB OPraHH3aiHM.

1K 1.4. Opranszoesiears pabodee MECTO CeKpeTapsa U PYKOBOAHTENS.

[TK 1.5. OdopmnaTs W  perMcTpHpPOBATE  OPraHH3ALHOHHO-PACNOPAAHTENBHBIE
OOKYMEHTB!, KOHTPOMHPOBATE CPOKH MX HCTIONMHEHUA.

ITK 1.6. Obpabatsipate BXOAANME H HCXOAAINHE GOKYMEHTE], CHCTEMAaTHIHPOBATh
HX, COCTaBIATH HOMEHKNATYPY Aen H (hOPMHPOBATE NOKYMEHTE! B €4,

[TK 1.7. CamocTostensHo paGoTtats c OOKYMEHTAMM, COJlepRALIHMH
KOHQHASHUHANLHYIO HHAOPMALHID, B TOM HHCMNE ¢ JOKYMEHTAMH M0 THYHOMY COCTABY.

IMK 1.8, Ocyuwectrnate TenetoHHoe o0cmy:xHBaHHE, NPHHHMATE M [epeJaBarh
draKcsl.

[1K 1.9. OcymecTeASTE MOATOTOBKY [E1 K Mepefade Ha apXHBHOE XPAHEHHE.

[T 1.10. CocraBnars OMMCH O8N, OCYWECTBAATH MOArOTOBKY fAEn K [epegaye B
APXHEB OPraHH3aLMHK, FOCY IAPCTBEHHEIE H MYHHUHMNANEHELE apXHBE.

5.2.2. Opranusaunn  apxuBaoil ¥ cnpasouHo-uHbopMaudoHHod paboTel no
IOKYMEHTAM OpraHH3alMH,

MK 2.1. OcyluecTBnaTs JKCOEPTHIY LEHHOCTH [JOKYMEHTOB B COOTBETCTBHH C

ILEECTB}'I{JUIH!-'IH 3AKOHOOQATENEHBIMH AKTAMH H HOPMAaTHBaMH.

BrOC CR0-06
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MK 2.2. Bect paloTy B CHCTEMAX 3NEKTPOHHOMO JokyMenTo0bopoTa.

[TK 2.3. PaspabatriBats ¥ BecTH knaccHukaTopsl, Tabend U Opyrue cnpaBoyHuKY
MO AOKYMEHTAM OPraHH3aLHH,

K 2.4. OfecnedHRraTe NPHEM H PALHOHANBHOE PAIMEIIEHHE JOKYMEHTOR B apXUBe
(B TOM YHCIEe TOKYMEHTOB MO IHYHOMY COCTABY).

ITK 2.5. OfecneydBaTh YYET H COXPAHHOCTE JOKYMEHTOB B apXUBe,

MK 2.6. Oprans3oB6iBaTh HCNONE30BAHME APXHMBHEIX OOKYMEHTOB B HAYYHBIX,
CIpaBoYHEIX H NPaKTHHECKHX Lensx,

ITK 2.7. OcymecTBnaTs 0praHi3alHOHHO-METOIHYECKOE PYKOBOACTBO H KOHTPONL
32 paboToil apxiBa OpraHM3IalMK | 33 opraHu3auueii JOKYMEHTOB B J1eNoNpoH3Bo/CTERE.

5.2.3. Bemonxedue paboT no omHofd WIH HECKOABLKMM npodeccraM paboyHx,
AOMAKHOCTAM CYMALMX.

5.3, CneuqanucT nMo AOKYMEHTAUHOHHOMY OOecnevenHid YNpapleHHA, apXHBHCT
{yrnyBneHHoi noaroToskH) monken obnagate oOUHMMH KOMMETEHUHAMH, BRIIOYAKIHMH
B ceba cnocobHocTh:

OK 1. lMounamare CcymHOCTE M COLMANBHYIO 3HAYHMOCTR cBoell Dymymei
npodiecciu, NpOABNATE K Heil ycToRYHBLIA HHTepec.

OK 2. Oprann3opsisate COOCTBEHHYIO AEATENBHOCT, ONpPENENsTh METOMBI M
crnoco0sl BRINOAHEHHA npodeccHOHaNbHBEIX 3a7ay, OLEHMBaTh HX J(QEKTHBHOCT: H
KauyecTRO,

OK 3. Pemars npobnemsl, OUSHHBATE PHCKM ¥  TPHHUMATE  pPelleHHs
B HECTaHAAPTHBIX CHTYaLMAX.

OK 4. OcymecTenaTs MOWCK, AHANM3 H OUEHKY HH(OpManud, HeoOXomuMoi s
NOCTAHOBKHM H pelleHHs npodeccHoHanbHeIX 3a/1a4, NpodecCHOHAIBHOTO H THYHOCTHOMO
Pa3BHTHA.

OK 5. Vcnonszosats  MHGOPMAIHOHHO-KOMMYHHKALHORHBIE TEXHONOTHH 4
COBEPLIEHCTBOBAHHA NMpodecCHOHANBHOM JeATeNEHOCTH.

OK 6. PaGorats B KONMGKTHBE H KoMaHie, obecneudBate ee Ccr/oveHHe,
phexTHBHO 0GIWATECA ¢ KONNETaMH, PYKOBOACTBOM, NOTpeOHTENIMH.

QK 7. Crasnte LIJTH, MOTHBHPOBATE JIeATENBHOCTE MOMHHEHHBIX,

A0 CTHOM06
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OPraHH3I0BLIBATE 1 KOHTPONHPORATE HX paboTy ¢ MPHHATHEM Ha ce0d OTBETCTREHHOCTH 34
pe3ynLTaT BHIMOMHEHHA 3a/aHHiH.

OK 8. CaMocToaTeNbHO ONpefenaTs 3aaadd npodeccoHaibHOre H TH4YHOCTHOTO
PaZBHTHA, 3BHHMATLCS camooDpa’joBaHMeM, OCOIHAHHO [UIAHUPOBATL [OBLILIEHHE
KEATHOHKALUMH,

OK 9. BeiTe rotoBsbiM K CMEHE TEXHONOrHH B NPOQecCHOHANBHON AeaTeNbHOCTH.

5.4. Cneunanuct no AOKYMEHTaUHOHHOMY O0ECMeveHHIO YNpPaBieHHs, ApXHBHCT
(yraybnexHo# noAroToBKH) nonKeH o0nagath NpodEecCHOHANBHBIMH KOMNETCHLHAMH,
COOTBETCTEYIOUHMH BHIAM JBATETBHOCTH.

5.4.1. Opranmsaitia ~ JNOKYMEHTAUMOHHOrO  oflecrieyedHs  ynpawsieHHs
(PYHKIHOHHPOBAHMA OPTAHM3ALMA,

MK 1.1. Koopauuuposars paboTy OpraHH3alui (MpHeMHOR pyKOBOAWTENA), BECTH
NpHeM NoceTHTeNneH.

MK 1.2. Ocymwectenats pabory no MOATOTOBKE W NPOBEAEHHID COBELHaHH,
JENOBLIX BCTPEY, NPHEMOE H NPEeleHTaLHE.

MK 1.3, OcylwecTBaaTe NOATOTOBKY ACNOBBIX NOE3A0K PYKOBOAMTENA H APYIHX
COTPYAHHKOB OpraHH3allHH.

ITK 1.4, OpranuzosriBats paboyee MECTO CEKPETapA H PYKOBOIWTENA.

[TK 1.5. OthopMnate W perucTpHpoBaTe  OpPraHH3alHOHHO-PACHIOPANHTENBHEIE
MOKYMEHTbE, KOHTPOMHPOBATE CPOKH HX HCNOIHEHHA,

K 1.6. ObpabaTbipaTh BXOASIHE H MCXOAALME JOKYMEHTHI, CHCTEMATHIHPOBATH
HX, COCTABMIATE HOMEHKIATYPY REN H (OpPMHPOBATE NOKYMEHTH B Nena.

[TK 1.7. CaMocToRTenEHO padoTath C JOKYMEHTAMM, CONEpHALLIHMH
KOHDHASHUMANBHYIO HHOPMALIHIO, B TOM YHCIE C JOKYMEHTAMM [0 THUHOMY COCTARY.

[IK L8, Ocywectenate TeneoHHoe oOCHYMHBAHHE, TIPHHHMATE W [EPEJaBaTh
thakcsl

[IK 1.9, OcyuiecTsnate NOATOTOBKY A€/ K nepelate Ha apXMBHOE XpaHeHHe,

[IK 1.10. Cocrasnats onMcH fed, OCYIIECTBAATE MOIIOTOBKY /e K nepejavye B
APXMB OPraHH3aliMK, rocyJapcTBEHRBE H MYHHIIHIANBHEIE ADXHEBI.

[IK1.1]. Beinasath B COOTBETCTBHMM ¢ MOCTYNAIOIIHMH 3aMpocaMd apXHBHBIE
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KOTTHH H JOKYMEHTEI,

5.4.2. Oprauusauns  apxusnoll u  cnpaBouHo-wHGoOpMauuoHHoi  pabotar o
AOKYMEHTAM OpPraHHzalMH.

MK 2.1. Yyactsoeate & paboTe 0o JKCNEpTH3E  UBHHOCTH  AOKYMEHTOR
B COOTESTCTBHM C OeHCTBYIOUIHMHE 3aKOHOOATENBHEIMH aKTaMH H HOPMATHBaMH,

[K 2.2. Becti paboTy B CHCTEMAX JMEKTPOHHOTO NOKYMeHTonDopoTa.

[TK 2.3. PaspabaTeIBaTh H RECTH KnaccH(MUKATOPE], TADENH H MHBIE CIIPABOYHHKH 110
NOKYMEHTAM OPTaHUIAIHAK.

MK 2.4. O6ecneyupars NpUeM U paUHOHATEHOES PAIMELISHHE JOKYMEHTOB B apxHBe
{B TOM YHCIE OKYMEHTOE 10 THYHOMY COCTARY).

[IK 2.5. OBecreHpaTh Y4ET H COXPAHHOCTE JOKYMEHTOB B apXHBE,

IK 2.6. Opraiu30BelBaTE  HCNONBIOBAHHE ApPXHBHBIN [OKYMEHTOB B HAYYHBIX,
CHPaBOMHEIX H NPAKTHYECKHX LLENAX.

ITK 2.7. OcyuectBaaTh OpraHH3IalHOHHO-METOAHYECKOS PYROBOACTEO H KOHTPOL
3a paboToil apXHBa OPraHH3ALMM H 32 OpraHH3auMeil IOKYMEHTOR B ASNONPOHIBOICTBE.

3.4.3. OcywectBieHue JOKYMEHTAUMOHHOrO  ofecneveHMs  ynpaeaeHHA H
APXHBHOrO JIeNa ¢ HCMONB30BAHHEM NPOTPAMMHBIX CPEACTB y4YeTa, XpaHeHHs, obpabotku
H MOHCKA JOKYMEHTOR,

[K 3.1. Ocywecrsnats wupopMauHontyo paboTy no NOKyMEHTaM, B TOM YHCIE ©
HCIONE3OBAHHEM OPITeXHHKH, MpOrpaMMHBIX CpeICTB Y4eTa, XpaHeHHs W MOHCKA
JADKYMEHTOB M APYIHX CreLHManHIHpoBaHHEIX Da3 IaHHbIX.

[TK 3.2. [fpuHHMaTe Mepsl N0 YNOPAAOYEHHIO COCTaBa  JOKYMEHTOB H
HH(QOPMALKMOHHLIX  NMOTOKOB, COKPAlEHWIO MX  KOJHYECTBA M ONTHMHIALHH
JOKYMEHTONOTOKOB OpTraHH3alHW.

ITK 3.3. Becrn paboTy mo co3jaHHIO CNPaBOMHOrO ANMApPaTa Mo JOKYMEHTaM ¢
Lenbto obecnederns yA0DHOro ¥ BLICTPOTO HX MOHCKE.

[IK 3.4. Tlogrotagnveate JaHHeie, HeoOXoOuMele [AA COCTABNEHHA CNpaBoK Ha

OCHOBE CBEJIEHHH, HMEIOUIHXCH B OOKYMEHTAX apxXHBa.
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[IK 3.5. [lpuuumaTte yvacTHe B padpaboTKE NOKaIbHBIX HOPMATHBHBIX AKTOB
OPTaHH3ALHH [0 BONPOCAM JMOKYMEHTAUHOHHOTD obecneveHHs YNpaBAeHHA H apXHBHOIO
hena.
ITK 3.6. [TpuHuMate yyactue B pabote no nogbopy H paccTaHOBKE KAOpOB CyKOBI
JOKYMEHTAUHOHHOrD 0GeCcneye A YNPaBleHHA W apXHBA OPraHHW3allHH.
5.4.4. BomonmHenne paboT mo onHOH WAM HecKONBKMM npodeccHsM paboumHx,

JOJCHHOCTAM CITYALHX,

V1. TPEBOBAHHWA K CTPYKTYPE [MPOIrPAMMEI NMOATOTOBKH
CIIEHMATHUCTOB CPEJJHEI'O 3BEHA

6.1. IITICC3 npeaycMaTpHBAET H3YHEHHE CIEAYHOMIMX YieOHBIX UHKIOB:

ODIEro riYMaHHTAPHOIO M COLHANLHO-IKOHOMHUECKOT O,

MAaTEMAaTHYECKOTO H ODILEro eCcTeCTBEHHOHAYHHOIO;

npodeccHOHANLHOrO;
H pa3ienos:

yyebHas npakTuka;

MPOMIBOACTEEHHAS APAKTHEA (10 NpodHmo CNeuHanLHOCTH ),

NpOM3BOACTBEHHAA NPaKTHKa (NpeAaHIIIOMHasA);

NpOMEXYTOYHAA ATTeCTallHA;

roCcyNapcTBEHHAR WTOrOBAA aTTECTALHA.

6.2. Obszarenshas yacts [HICC3 no yueBHEIM LHKNAM ADMKHA COCTABNATE OKONO
70 npoueHToR OT obero ohpemMa BpeMeHH, OTBEIEHHOIO Ha HX ocBoeHHe. BapnaTHBHAan
yacTe (¢ ¢ono 30 MPOUEHTOB) AET BOIMOKHOCTE PACUIMpEHHA W (MnH) yrnybnexus
NOATOTOBKH, Onpefendemofi  conepsaHvem  oOs3aTeNBHOH  YacTH, NOMY4YEHHA
JOMONHKTENEHRX KOMOSTEHIUHA, yMeHHH M 3Hauud, Heobxoaumelx and obecnedeHHA
KOHKYPEHTOCNOCOOHOCTH  BHITYCKHMKA B COOTBETCTBHM C 32MPOCaMM  PErHOHANLHOTO
PHIHEAa Tpylda # BO3MOWKHOCTAMH TnpofomxeHusa obpazosaHus. [IHCUMILTHHBI,
MEXIHCUHIUTHHAPHBIE KYPCEl W NpOdeccHOHANBHBEIE MOLYAH  BADHATHBHOH YacTH

onpeaeAoTea obpasopaTensHON opraHu3aUne.

E0C CNO-06
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O61HH ryMaHHTapHsIi ¥ COLUHATEHO-IKOHOMHYECKHH, MaTeMaTHYeCKHH B obwmil
eCTECTBEHHOHAYYHBIA yyefHEIe UHKAB! COCTOAT U3 IHCLMILIHH.

[MpodeccHonaneHull  yuebupii  UMED  cocToMT M3 obwienpodeccHOHANbHBIX
IHCUHIIHH W NpodeccHoHaNsHRIX MOAyAeH B COOTBETCTEBHHM C BHAAMH [IEATENBHOCTH.
B coctas  npodeccHOHANBEHOTO  MOAYNA  BXONHT  OJMH  MIH  HECKONBKO
MERIMCHHMIUTHEAPHEIX Kypcos, [Ipy oceoeHHM oOYyYalOUHMHCE NpOQeccCHOHANBHBIX
mMoayneid nposoaaTcs yueOHad M (HIM) NpoWsBOACTBEHHAA NpakTHka (no npoduio
CeUHanBHOCTH ).

6.3. ObgzaTentdas yacTs obLIEro ryMaHUTAPHOrD H COLMANBHO-IKOHOMHYECKOrD
yuebrHoro uukna [MTICC3 Gazopod nNoOroTOBKH AOKHA NPedyCMATPHBATE H3Y4YeHHE
creaviolmMx  obasaTenbHelX  aMcuMnnuH:  «OcHoBw  dwnocodumn,  «Hetopuss,
M HoCTpaHHBIA A3k, w@uinveckas KyabTypan, vrnybnennoid nonroTorks — «OCHOBR
bunocodusnn, «Mcropuan, allcuxonorws  obmenuan, «HuocTpanHbA  A3BIKs,
«PHIHYECKaA KyabTypas.

Obasarencuas yacTts npodeccuonansioro yyebuoro uugna [MNCC3 kax Hazosoil,
TaK W yraybnedHoll NOArOTOBKM AOMKHA TNPEAYCMATPHBATE HIYYEHHE [JIHCUHIIHHLL
«BesonackocTe wuaHeneaTensHocTHr. OO0bEM dYacoB Ha AHcUMniKHY «BesonacHocTe
KHIHEASATENBHOCTHY CocTaBider 68 Yacos, H3 HUX HZ OCBOGHHE OCHOB BOSHHOH clymObi
— 48 wacos.

6.4, ObpasoearensHoH opramdsauned npu onpenenekud ctpykTypet TINICC3  «
TPYAOEMKOCTH £€ DCBOBHUA MOMET NPUMEHATHCA CHCTEMA JAHETHBIX SAHHHL, NPH ITOM

0JlHa 3a4eTHad €JHHHLIA COOTBETCTEYET 36 aKageMHYECKHM Hacam,
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Tabnuna 4

Cpok monydenus CI10 no ITTICC3 Gazosoii noarotosku B ovHo#H hopme olyyeHus

cocTaenger 95 Hegenb, B TOM YHCae:

O6yyerne no yyeBHLIM LMKNAM ‘ 03 nen.
_ YueDHas npakTHKa 6 nex
| [TponzBOACTREHHAS NPAKTHKA (N0 NpodHIKD cNelHanEHOCTH) ’

[IpoHsBoacTEEHHAA NpakTHES (NpeaIHIITOMHARA ) 4 Hea,
| [IpoMexcyTo4HaA aTTECTALAS o 3 men.

["ocynapcTeeHHAS WTOTOBAA ATTECTALHA 6 Hen.

Kanukynm 13 nep.
| Htoro 95 Hep.
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Tabawua 6

Cpox monysenust CITO no IMICC3 yrayGnenHo#t noarotoBkd B ouHo# dopme

obyaenus cocraeaser 147 Hegens, B TOM YHCIE:

[ O6yuenue no yueBHbIM LUHKIAM . 98Hen
| YuebHas npakTHKa 10 nea
ITposzEOOCTEEHHAA NPAKTHEA (110 MPOGMOMAKD CIEUHATEHOCTH ) )
[IpoH2BOICTEEHHAS NMPAKTHEA (IIpeLaHIUIOMHAN) - 4 Hen.
TTpoMeskyTOYHAA ATTECTALMSA 5 Hef.
| ['ocynapcTeeHHas HTOMOBad aTTeCTALHS 6 nen.
KaHugynapHoe BpeMa 24 nen.
Hroro 147 nen.

VII. TPEBOBAHHA K YCIIOBMAM PEAJI3ALIMH [TPOT'PAMMBI ITOATOTOBKH
CHNELIHAMMCTOB CPEOHET'O 3BEHA

7.1, ObpazoparensHas OpPrasM3alud caMOocTOATENEHO palpaDaTEIBAET ¥ YTBEPHARLT
IMCC3 8 coorsercTBuy ¢ HactogwmM PIOC CIIO #u ¢ yveroMm COOTBETCTBYHOLHEH
npumepHoii [TTICC3.

IMepen wavanom pazpaborkn [IIICC3 ofpasosarenbHas OpraHu3anua [0mKHA
onpelenHTh ee CelHdHKY C Y4ETOM HANpaBIEHHOCTH HA YA0BNETBOpeHHe noTpebHocTeil
peiHKa Tpyaa W pafoTogarenci, KOHKPETHIMPOBATE KOHEYHBIE PE3YABTaTHl 0Oy4eHHA B
BHIE KOMNETEHUHHA, YMEHHA H 3HAHHH, NpHOOPETAEMOTO NPAKTHYECKOTO ONbITA.

KOHKpeTHBIe BHIBI JEATENBHOCTH, K KOTOPBIM FOTOBHTCA OOYHAIOWMHCA, [OKHBI
COOTBETCTBOBATE  MpPHCBaWBAEMON  KpanHdHKalUKM,  ONpenesaTe  cojgpiKaHHe
ofpasoBaTeneHOA  NporpaMMel, pazpabareiBaemolt  ofpajosarensHoil  opraHuzauued
COBMECTHO € 3aHHTEPECOBaHHBIMH paboTOAATENAMH,

[Tpu popmuposanun [MTICC3 obpasopatensHas oprani3auns:

MMEET MPaBo MCMONBE3IOBaTE 00BEM BpeMEHH, OTBEICHHBIA HA BAPHATHBHYIO YacTsh
yaebueix uurnos [TICC3, ysennuupas npu ToM offbeM BpeMeHHW, OTBEICHHBIH Ha
IOMCUMILTHHEL M MOIYNH 0bazaTensHoi YacTH, nubo BBOAA HOBBIE IMCLMIUIHHLL B MOIYIH
B COOTBETCTBHM ¢ noTpeGHocTaMH paboronareneii ¥ cneuudukodl ACATEABHOCTH
ofipazopaTensHOM Opraii3almy;

HMEET [pPapo  ONpelesdaTe 418 OQCBOEHHH obygaroluMHCA B paMKax

orOC CNo-06
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40
npodecCHOHANBHOTD MOAYAA NpodeccHio pabouero, JOMKHOCTE CAyKalero (OnHY HWIH
HECKO/IBKO) COMNATHO NPHIoKeHHID K HacToawemy DI OC CIIO;

obnzana eweronuo obuosmate [MICC3 ¢ yuerom sanpocoe paboTonatened,
ocobeHHOCTEl PASBHTHA PETHOHA, KYNbTYPbL, HAYKH, JKOHOMHKH, TEXHHKH, TEXHONOTHI H
COLHATBHOM chepsl B pamkax, ycraHoBnesHsiX HacToauium GIOC CIIO;

ofgiada B pabounx yefHeix MporpaMMax BCEX AMCUMIAMH W NpodecCHOHANBHEIX
Mogyneil  verko  (popMynHpoBaTE TpeDoBaHMA K pPe3yNbTaTaM HX  OCBOEHHSA:
KOMIIETEHLIHAM, TPHODpeTaeMOMY NPAKTHYECKOMY ONBITY, 3HAHHAM H YMEHHAM;

obsazada obecneunBath HMpEKTHEBHYIO CAMOCTORTENBHYID paboTy oDYMAIDIIMXCA B
COYETAHMH C COBEPLUEHCTBOBAHHEM YIIPABAEHWA €KY CO CTOPOHBI npencaaeatened W
MaCTEpPOB MPOHIBOACTBEHHOTO 00YHEHHA;

ofgzana obecneudparsk 00YYalOUMMCH BO3MOKHOCTE YHACTBOBATE B (hopMUpOBAHHM
HHAHBHAYaNEHOR obpazosaTedsHOH NporpaMMel;

ofiazaHa  (QOpPMHPOBATE  COLUHOKYNLTYPHYW  Cpefy, CO3JQ4BaTe  YC/IOBHA,
HeoBXoaHMBIE [UIA BCECTOPOHHETD PaiBHTHA W COUHANM3ALHH NMYHOCTH, COXpaHeHHH
3A0POBLA  OOYHAIOWMNXCA, CNOCOBCTBOBATL pPAIBHTHIO BOCIIHTATENBHOIO KOMIOHEHTa
ofpazoBaTeNbHOMO [pOLECcA, BKIMOYAA pPa3sBHTHE CTYIEHYECKOrO CaMOYNpaBlieHHs,
yyactue obydaiommxcs B pafore OOLIECTBEHHBIX OpraHM3auMii, CHNOPTHBHBIX M
TBOpYECKHX KayDoB;

AOMKHA NPEeNyCMATPHBATE B LEAAX PeANH3AUHM KOMIETEHTHOCTHOrD NOAX0]a
HCMONEIoBaHHE B 00pa3’oBATENBLHOM [POLECCE AKTHBHBIX W HHTCPAaKTHBHBIX (opm
NpoBeJeHHA JaHATHA (KOMNEBIOTEPHRIX CHMYyNALHH, JenoBelX M poNesblx Hrp, pasbopa
KOHKPETHBIX CHTYAUHH, NCHXOMOTHYECKMX W HHBIX TPEHHHIOB, TPYNMOBLIX IHCKYCCHI) B
COMETAHHH C BHEAYIHWTOpPHOH paboTolt mns (OPMHPOBAHHA H PA3BHTHA OOIMX M
npodeccHOHANBHBIX KOMIETeHUMA obyYalipxes.

7.2.Tlpu peanuzaumu [TICC3 obyvyaiowmecs umeoT axajeMHuvecKHe NpaBa M
obs3ansocTH B cooTReTcTBHH ¢ MenepanbbiM 3akoHoM oT 29 aexabps 2012 r. Ne 273-03

5
«O6 obpasopanuu B Poceuiickoil ®enepaunny .

' Cobpanse 3akoHogatenscrea Poconiexodl denepaunu, 2012, Ne 53, cr. 7598; 2013, Me 19, c1. 2326,
Na 23, cr. 2878 Ne 27, er. 3462: Nz 30, cr. 4036: Mo 48, o1, 6165: 2014, Ne 6, c1. 562, o1, 566 Ne 19,
oT. 2289; Ne 22, cr. 2769; Ne 23, o, 2933; Ne 26, cr. 3388; Ne 30, cr. 4263,

QroC CNe-s
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7.3. Makcemaneneifi  06beM  yueGHoll HarpyskH o6yHalollierocs COCTaBNAeT
54 akaneMHuECKHX Haca B HeIeNmO, BKIKYAA BCS BHIEI aYIHTOPHON M BHEAYAHTOPHOH
yue0HOH HATPY3IKH.

7.4. MakcuManeHBIH o0BeM ayaHTOpHOH YyveOHOH Harpysk# B O4HOH dopme
o0yueHnd cocrapnger 36 aKageMHIeCKHX Jac0B B HEJIEITHD.

7.5. MakcuManeibiil o6beM ayaMTOpHOA Yy4ueOHOH Harpyskd B OYHO-3a04HOH
thopue ofiyaenna cocrasnaer |6 akaneMH9eCKHX 9aCOR B HEJEIIO.

7.6, Makcumaneueili ofbem ayauTopHoH yueOHOH HArpylKH B roj B 3a304HON
topme obyaerus coctasnser 160 aKageMHMECKHX 4acoB.

7.7. ObmaA NpoAoKNTENEHOCTE KAHHKYN B ydeOHOM rogy AO/NKHA COCTABIATH
8-11 uegens, B TOM 49HCIEe He MeHee 2-X Helels B SHMHHA nepuoj.

7.8. Bunonuenye Kypcosoro Apoekta (paboThsl) paccMaTpHBaeTed Kak BHI y4eOHoH
paboTsl Mo AHCUMIIHHE (AHCUMIVIHHAM) NpothecCHOHANEHOTO YueOHOTO LUMKNA H (HIH)
npodeccHORANEHOMY MOIYTo (MoAyasM) mnpodeccHoHansHoro yweOHOro HHMKIA H
peannsyercd B npeieNax BpeMeHH, OTBEIEHHOrO Ha ee (HX) H3yYeHHe.

7.9. Incunnnnna «QH3RYEcKas KynbTypa» NpelycMaTpHBAaeT exeHenensHo 2 yaca
obA3aTeNLHEIX AYINTOPHEIX 3aHaTHA M 2 gaca camocTosTensHOf pabore (3a cyer
pasnugHBX GOpM BHEAYIHTOPHEIX 3aHATHH B CIOPTHBHEIX KIyDax, CexiHax).

7.10. O6pazoBarentHad OpraHH3aUMA HMEeeT nNpase AMA [OArPYNN JAEBYIIEK
HCIONB30BATD HACTH yueGaoro BpEMEHH JMCLIMITTHHBI «Be3onacHocTE
wH3HenesTensHOCTHY (48 4acoB), OTBENEHHOND HA H3YYEHHe OCHOB BOSHHOM crymbel, Ha
OCBOEHHE OCHOB MEIHUHHCKHX 3HAHHH.

7.11. Tlomyuenue CIMTO na Gaze ocHoBHOro obuero obpazoBanud OCYIIECTBIAETCA ¢
OHOBpEMEHHBIM [TONy4deHHeM cpefHero obmero ofpasosanns B npenenax [MICC3. B
sroM cmygae [IICC3, peammsyemas Ha Oaze ocHopHoro obOmero o0pa3oBaHHs,
pazpabareiBaeTcd Ha  ocHoBe TpefoBaHMii  CcoOTBeTCTRYIOIMX  (enepanbHex
rocyfapcTBeHHbIX 00pasoBaTebHBX CTAHAAPTOB cpeasero ofmero obpasosanud 1 CI1O
C YYeToM nonydaemoi cnenpanssoctd CI10.

Cpox ocsoenus IITICC3 & ousofi dopme obyuenns wna un, obfydalomuxcs Ha Dase

OCHOBHOTO 0DmMero o0pa3soBaHHs, YBETHUHBAETCA HA 52 HEe/IH H3 pacyeTa:
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TeoperHdeckoe obygenue (mpu obazatensHoil yuebHOH Harpyske 36 Yacos B
Heaeo) 39 Hen,
MPOMEXYTOUHAR ATTECTALIHA 2 Hep.
KAHHKYIEL 1 nep.

7.12. Koncyneransmy jgug oDydarolimxcs o odHoA H o4yHO-3a04MHOE  dopmam
0Oyuenus npegycMaTpHBaoTCA o0pazopaTensHON opraHu3auMedf u3 pacdera 4 yaca Ha
oaHOTC O0YHAKIErocA Ha KawAeld y4eOHEI rog, B TOM YHCIE B NEPHOI DEATH3ALIHH
o0pa3oBaTeNEHON porpaMMEl cpearero obmero ofpazopaHus 1g L, ofydalomyxes Ha
Haze ocHoBHoOrO ofmero ofpazosanua. PopMsl IpOBENCHHA KOHCYNbTALEH (FPYINOBEE,
HHEHBHAYANEHEIE, MHCEMEHHEIE, YCTHBiE) OnpenensoTcH cOpasoBaTensHoR
OpraHH3auHen.

7.13. B nepuon oGyueHHA ¢ IOHOIIAMH NMPOBOAATCA yaeOHBIE cﬁopmﬁ.

7.14. [Ipaktuka apnsetcs obaszarenbHbiM pasmenoM [TICC3. Onra npeacrasmser
cobolil BHn ywebHoil ngesrensHocTH, HanpaBreHHod Ha dopMHpOBaHHE, IaKpEIUIEHHE,
pasBHTHE MNPAKTHYECKHX HaBBIKOB M KOMMETEHOHH B 7polecce BhINONHEHHA
onpeeNeHHBIX BHI0B paboT, cesasaHHBIX ¢ Oyaymed npodeccnoHanbHOH AeATeAbHOCTBIO.
Mpu peannzauun ITICC3 npeaycMaTpHBAKOTCA CNEYROLHE BHAL NpaxKTHK: ydeDHas o
NpOH3BOLCTREHHANA.

[Tpon3ROACTREHHAR NMPAKTHKA COCTOMT M3 JBYX JTANOB! MPAKTHKM MO NpodHlo

CNEUHANBHOCTH H NPEJUHILIOMHON NPaKTHKH.

“[Iynxt | crateu 13 denepansroro saxosa ot 28 Mapra 1998 r. Me 53-03 «O podnckod o0A3aHHOCTH |
soetnoll cmymben (Cobpaune jaxoronarensctea Poccaiickolt Menepapm, 1998, Ne 13, cr. 1475; Ne 30,
cr. 3613; 2000, N 33, cr. 3348; Ne 46, cr. 4537; 2001, Me 7, cr. 620, cr. 621; Ne 30, 1. 3061; 2002, M 7,
er. B31; Ne 21, er. 1919; Me 26, cr. 2521; MNe 30, cr. 3029, cr. 3030, cr. 3033; 2003, Ne I, cT. 1; Ne &,
cr. 709 Ne 27, cr. 2700; MNe 46, c1. 4437; 2004, Ne 8, cr. 600; Ne 17, c1. 1587; MNe 18, cr. 1687; Ne 25,
cr. 2484; Ne 27, ct. 2711; Mo 35, cr. 3607; Ne 49, c1. 4848; 2005, Ne 10, c1. 763; Mo 14, ¢1. 1212, M2 27,
cT. 2716; Ne 29, ¢r. 2907; Ne 30, ct. 3110, et. 3111; Ne 40, 1. 3987; Mo 43, cr. 4349; Ne 49, 1. 5127,
2006, Me 1, e1. 10, er. 22; Mo 11, er. 1148; Ne 19, cr. 2062; MNe 28, cr. 2974, Ne 29, ct. 3121, e7. 3122,
¢T. 3123; Ne 41, cr. 4206; Ne 44, ctr. 4534; No 50, cr. 5281; 2007, Ne 2, cr. 362; Ne 16, cr. 1830; Ne 31,
cr. 4011; Ne 45, cr. 5418; Me 49, cr. 6070, cT. 6074; Ne 50, cr. 6241; 2008, MNe 30, cr. 3616; Me 49,
CT. 5746; Ne 52, cT. 6235; 2009, Ne 7, cr. 769: MNe 18, cr. 2149; Ne 23, cr. 2765; Ne 26, 1. 3124; Ne 48,
cr. 5735, cr. 5736; Mo 51, cr. 6149; Ne 52, cr. 6404; 2010, Ne 11, cr. 1167, cr 1176, cr. 1177; Ne 31,
cr, 4192; Ne 49, o1, 6415; 2011, Ne 1, o1, 16; Ne 27, cr. 3878; Ne 30, cr. 4589; Ne 48, cr. 6730; Me 49,
cr. 7021, cr. 7053, cT. T054; Me 50, ct. 7366; 2012, Ne 50, ct. 6954; Ne 53, ¢1. 7613; 2013, Ne 9, c1. 870,
Me 19, cr. 2329; c1. 2331; Ne 23, cr. 2869; Ne 27, cr. 3462, cr. 3477; Ne 48, cT. 6165).
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YueOHas NMPakTHKa W MPOHIBOACTBEHHAR NPaKTHKA (0 MPO(HIIO CIICUHATEHOCTH)
nposomaTca  obpasoBatenkHoil  oprammsauMeli 1pu  ocBoeHMM  ODy4arompEMHcA
NpofecCHOHANLHEIX KOMITETEHUMI B paMKax npodecCHOHANBHBIX MOAYNEH W MOryr
peany3IoBLIBATECA KAK  KOHUEHTPHPOBAHHO B  HECKONBKO TEPHOAOB, Tak M
paccpeloTOYeHD, YepedyAch C TEOPETHIECKHMH 3aHATHAMM B paMKkax NPodecCHOHATBHBIX
MoayeH.

Iletm © 3agauW, nporpaMMel H  (OPMBI  OTYETHOCTH  ONpPENeNIOTCA
o0pazoBaTebHON Opranu3anHedl o Kax oMy BHIY MPAKTHKH.

[MpoxssoacTBeHHAR NPAKTHKA J0AHA NPOBOJHTECH B OPraHH3ALHAX, HaNpaBicHHe
JEATEABHOCTH KOTOPHIX COOTBETCTBYET NpodHiio NoAroToBKH obyHarnxcs.

ATTecTanus Mo HIOraM [NPOH3BOICTBEHHOM IPAKTHKH IIPOBONHTCA C YHETOM (HNMH
HA OCHOBAHHH) PE3YNBTATOB, NOATBEPKIOCHHBIX OOKYMEHTAMH COOTBETCTBYROLIHX
OpraHA3anmii,

7.15. Peammzaums  TIIICC3 no  cneuHansHOCTH  RO/DKHA  oDecnedyMBATHCA
flefaroTH49eckHMH  KagpamH, WMMEIOIHMH Bbicinee oOpasoBaHWe, COOTBETCTBYIOLLEE
npodHmo npenojapaeMoi JHCHHILIHHEL (Moxyns). OnelT AedaTesHOCTH B OpraHH3ainax
COOTBETCTRYIOIICH  mpodeccHoHansHOH  cdepsl  ABAfeTca  oOA3arensHBIM A
npenojasarened, OTBEYAIOIMX 38 OCBOBHME O00ydalomiHMcs  NpodeccHOHATLHOTO
yaefroro umkna. [lpenoggeatenu nonyqaoT HONONHHTENBHOE NpodeccHOHATBHOE
obpasoBaliHe M0 MporpaMMaM NOBBIIEHHA KBanHdHxanmux, B ToM uHcie B dopme
CTAMMPOBKH B NpodHIBLHEIX OpPTaHK3anHaX He pexe | pasa B 3 ropa.

7.16. IIMICC3 gomxua obecneunpaTsca yaeGHO-METORHYECKOH NOKYMEHTALIREH 110
BCEM JMCUHIUIHHAM, MEXIHCUHMIUTHHADHBIM KypcaM M NpodeccHOHANBHBIM MOIYIAM
[MICC3.

BreayauTopras paboTa NO/DKHA CONMpPOBOXIATECA METOOMYECKHM obecniedeHAeM H
0G0CHOBAHHEM pacdeTa BPEMEHH, 3aTPaTHBAaeMOI0 Ha €€ BRIMOMHEHHE,

Peamusampia [TIICC3 gomkHa obecnednpaTsca AOCTYTIOM KKOOTD 00yHalouerocs
Kk Oasam napHeiXx M OHOMHOTewHbIM hoHZaM, GOPMHpYEMBIM MO MNOJHOMY [EPeTHIO
mucipnmH (momyneir) TITICC3. Bo spemsa caMoCTOATENBHON MOArOTOBKH 00ydarouIHecs

aomxHs! OEITE obecnegensl AocTynoM k cetd HaTepuer.
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Kamaeii o6yqamowuiics gomxed OurTe obecrneyed He MeHese ueM OIHHUM YdeOHBIM
NeYaTHbiM ¥ (WIH) 3eKTPOHHEIM H3IAHHEM N0 KAKA0H JHCHHINTHHE NPodecCHOHANBHOIO
yueBHOro UHMKIE H OAHMM y4eOHO-METOAMYECKHM NevaTHeIM W {MAH) 2NeKTPOHHBIM
H3ZlaHHeM M0 KHKAOMY MEXTHCUMNNHHAPHOMY Kypey (BKMOYAs 2MeKTpOHHEE Oazsl
NePHOHYECKHX H3RaHHIT).

Bubnuoreynsid  Gona  jgomked OwiTh  YKOMNNEKTOBAH NEMATHBIMH W (HAW)
MEKTPOHHBIMH H3INAHKAMM OCHOBHOH M JononHMTeAbHOH YyueOHOH AWTepaTyps! 1o
IMCUHNAHHAM BeeX yueGHBIX LUMKNOB, H3JAHHOM 33 NoCNenHHe 3 AeT.

Bubnuoreunsii  oHn, nomumo ydveOHOH IMTepaTyphi, [OOIDKEH BRKIKOYATE
opHUHANEHEE, CHpaBodHO-OHONHOrpadHYeCcKHMe W NMEPHOAHYECKME H3NAHWA B pacyeTe
-2 sxzemnnapa Ha kaxnex 100 obyyarowmmxes.

Kamagomy ofyyaromemycs gomked OwlTh oDecrieded  JOCTYN K KOMNAEKTaM
fubnuoTeynoro (hoHOa, COCTOALIMM HE MeHee 4eM M3 5 HAaHMEeHOBAHHH pPOCCHHCKHX
HYPHATOB.

OfpajoBaTensHas  OpPraHW3alMs  JOMKHA  NPelocTaBnTs  obydaowumes
BOTMOXHOCTE ONepaTHBHOTO o0Mena HHpopMaured ¢ poCccHHCKHMHE 0DpasoBRaATENLHEIMH
OPraHM3aLMAMM M JOCTYN K COBPEMEHHBIM NPO(HECCHOHATEHEIM DasaM AaHHBIX H
nHopMauHOHHEM pecypcam ceTh MurepHer.

7.17. [lpuem Ha ofyvenwe no TINICC3 sa cyer OIOMKETHRIX ACCHTHOBAHWH
henepansioro Giommera, Gromkeros cybnextos Poccuiickol Pepepauni M MECTHBIX
BI0UKETOB ABMAETCA ODILENOCTY MHBIM, EC/IH HHOE He IPeyCMOTPEHO YacTeio 4 cTaThh 68
(degepansHoro 2akoHa ot 29 gexabpa 2012 r. Ne 273-@3 «O6 obpasopanuk B PoccHHCKOH
Denepaunu»’. Ounancuposanne peanusatn TTICC3 NOMKHO  OCYUIECTBAATHCA B
ohbEME HE HHME YCTAHOBIEHHBIX FOCYIAPCTBEHHBIX HOPMATHBHLIX 34TPaT Ha OKajaHHe
roCYJapcTBEHHOM yenyru B cepe oDpazoBaHHs 14 IaHHOMO YPOBHA.

7.18. ObpasosatenbHas oprainsalng, peannsyiowan [MT1CC3, ponkxa pacnonaraths
MaTepHaNbHO-TEXHHYeCcKoH  Oasoif, obecneunsaloliedl npoBejieHHe BCex  BHIOB

nabopatopHblx pafoT ¥ MPaKTHYECKHX 3aHATHH, AHCLUMILTHHAPHOH, MERIHCLHTLTHHAPHOH

" Cobpanne sakononaTenscTsa Poccuiickolt Denepaunu, 2012, Ne 53, cr. 7598; 2013, Ne 19, ct. 2326;
Mo 23, c1. 2878: Ne 27, cr. 3462; Ne 30, ct. 4036; Ne 48, cT. 6165; 2014, Ne 6, 1. 562, c1. 566; Me 19,
CT. 2289 Ne 22, cT. 2769 Ne 23, o1 2033; Me 26, o1, 3388; Na 30, cr. 4263,
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H MOAYABHOH NMOATOTOBKH, y4eDHOIN NMpaKTHKH, NMPeAyCMOTPEHHEIX YHeOHBIM IUIaHOM
obpazoBaTenbHOM OpraHHIaLmH. MaTepHanbHO-TEXHHYECKAR fa3a DOMRHA

COOTBETCTBOBATE ,ﬂ.ﬂﬂETEI}"I'DLLI.HM CEHHTAPHBIM H NPOTHEOMNOHAPDHBIM HODMEM.

[epeuens kabuneros, nabopaTopui,
MAacTepCKHY H APYIHX NOMEIleHHA

Kabuuersi:
COLHATEHO-2KOHOMHYECKHY JHCLRTLUIMH;
HHOCTPaHHOTO A3ILIKA;
MATEMATHKH H HHDOPMaTHEH;
IKONOMHULCKHX OCHOB NPHPOADNOIILIOBAHKE;
IKOHOMMKH OPraHM3auMy H YIpaBaeHHA NepCOHANOM;
MEHEKMEHTA,
npapoRoro ofecneveHna NPpodecCHOHANBHOR 1eATeNBHOCTH;
rocYAapCTBEHHON ¥ MYHHUNIANBEHOH ciyxObl;
AOKYMEHTALHOHHOrO obecnieveHHa yrpagnetus,
ApXHBOBSIEHHA,
npodeccHoHANBHON ITHKH H MCHXOIOTHH AE10BOT0 ObLIEHHHA;
Ge30NacHOCTH HHIHEALH TEABHOCTH;
METOIHYECKH .
Jlabopatopuu:
HHGDOPMATHKH H KOMIIBIOTEPHOH 00paboTKH 10KYMeHTOB;
TEXHHYECKHX CPEACTE YNpaBNeHHA,
CHCTEM MEKTPOHHOIO AOKYMeHTooDOpOTa;
AOKYMEHTOBEALHHS;
yvuefiHan KaHuenapua (caywba I0KyMeHTAUHOHHOIO obecreeHHA YIpaBIeH ).
CropTHBHBIA KOMIUIEKC:
CTIOPTHEHBIH 320;

ETHPHTBIFI CTalHOH LWHPOKOND HP-DCPHHH C 3AEMEHTAMH NONOCH I'I]:IIEFIFITCTBHI‘:i;
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CTpenKOBLEIA THR (B Mobolfl MooHGQHKANWH, BKII0MAN 3eKTPOHHEIH ) HIH MECTO /A
CTpensob!.

Jane:

bubanoTera, YHTANLHBIE 3an ¢ BeIXOgOM B ceTh Mutepuer;

AKTOBBIH 3801

Peanusauua [ITNCC3 nomxxa obecnevnsars:

BeinONHEHHE QDYYaOWHMHCA NabopaTopHEIX W NMPAaKTHYECKHX 38HATHI, BRTHOYAd
KaK 00A3ATEeNEHBIA KOMNOHEHT NPAKTHYECKHE 3a0aHHA ¢ HCMONBIOBAHHEM NEPCOHANBHEIX
KOMIIEHOTEPOB,

ocBOeHHEe O0YYAOIMHMHCH Rpo(QeccHOHANLHBX MOOYAell B YCIOBHAX CO3NAHHON
cooTeeTcTBYOMeHd obpasopatensHoil cpeasl B 00pasoBaTeNbHON OPraHH3aLUMM HIH B
OpraHu3aLMAX B 3aBHCHMOCTH OT CIIEUM(HUEN BHIA ACATEIBHOCTH.

Ilpy  ucnons30BaHMM  MEKTPOHHBIX  M3AaHMiA  oOpasoBaTensHas OpraHH3alHs
nomxna obecneuuTs Kaxaoro obysatouterocs pabouusM MECTOM B KOMMBHOTEPHOM Kiacce
B COOTBETCTBHM ¢ ODBEMOM HIYUaeMBbIX AHCLMITIHH,

Obfpasosarensuas  opraudiaums  gomkHa  OwiTe  obecnevena  HeoBxoaHMEBIM
KOMNIEKTOM JIHLEHIHOHHOTO porpaMMHoro obecnevenus.

7.19. Peanuzauma [MICC3 ocymecrengercd obpazoBaTenbHOd opraHnsalueii Ha
rocysapcTEeHHOM A3BIKe Poccriickoll Qenepariu.

Peanwzauua [TIICC3  obOpazopaTensHoidl  opraHd3auwWedi, pacnonoweHHOW Ha
TeppHTOpHH  pecnyGaukk  Pocoewiickoli  Pemepaumy, MOMET OCYUWIECTBAATLCA  Ha
roCYAApcTBEHHOM A3biKe pecnyfamkd Poccwiickoil PegepalH¥ B COOTBETCTBHH C
aaKoHomarenscTBoM  pecnyOnuk  Poccuiickoit  Pepepaumn, Peammzaums [HICC3
obpazoBatensHOi OpraHv3auMedl HA TrOCYIApCTBEHHOM A3bike pecnybnukn PoccHiickol
denepaunn He QOMKHA OCYLLECTBRITECA B Yiuepd rocyjapcreeHHoMy A3biky Poccuiickoit

Penepanm.
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VIIIL OLEHKA KAYECTBA OCBOEHHA [TPOI'PAMMBI NTOAIOTOBKH
CIEIHAJMCTOB CPEOHEI'O 3BEHA

8.1. Ouenxa xasectsa ocBoenns [MICC3 pnomxna BrmoHarsh TEKYIIMH KOHTPOIS
YCIIEBAEMOCTH, [POMEXYTOHHYI0 H  [OCYJAPCTBEHHYH)  HTOTOBYID  ATTECTalidu
oOyqaroIHNCA.

8.2, Konkperume dopMel H Npougaypsl TeKYWIEro KOHTPOIA YCNEBAEMOCTH,
POMEKYTOYHOH aTTECTAUHH M0 KAWIOH AMCHHILUTHHE H NpOo(hecCHOHATBHOMY MOTYI0
paspabarsipaloTcs obpasoBarenbHOH opraHM3auHed CaMOCTOATENRHO W JIOBOJATCA [0
CBEIeHHA 0DyHaroIMXCca B TedeHHe MEPBBIX [BYX MECALEH OT Havana o0y4eHHA.

83, [na arrecraumu o0y4aOUMXCs HA COOTBETCTBHE HX MNepPCOHANLHBLY
pocTixeHUH mosranueM TpebopanuaM cooreeTcTByoweil ITTICCS (rexymyuil koHTpOIE
VCMEBAEMOCTH H NPOMEXYTOYHAH ATTECTALIHA) CO3JAKOTCA (QOHABL OUEHOYHBIX CPENCTR,
HO3BOMAIONIHE OUEHWTHE YMEHHA, 3HAHHA, [OpPaKTHYeCcKHH ONBIT H OCBOSHHEE
KOMIETEHLHH.

PoHOB OUEHOYHBIX CPEUCTB VLA MPOMEKYTOYHOH aTTecTalHH Mo JHCLHIUIHHAM H
MERIHCHHILIHHADHBIM KypcaMm B CoOCTaBe npodeccHOHANBHBIX  Moaynei
paspabaThBalOTCd W yTRepEnaioTed obpajosartensHol opradusaineii caMocTOSTeNEHD, 4
N OpOMEXYTOMHOH — arrecTaudd 0o  npodecCHOHANLHBIM  MOAYIAM H 414
rocyJapcTBEHHON WTOroBoil aTrectauMH — paspabareiBaloTcd H  YTBEPWUIAKOTCH
obpazosarensuoil  opraEMsaudeffi nocie  NpeNBAPHTENBHONG  NONOKHTENEHOTO
3akmodenna pabotonarened.

Jna  npoMexyTodMHOH — ATTECTAllHH obyuaronxca no  OHCLIHITHEAM
(MEHIHCUHMNHHAPHEIM KypcaM) KpoMme Npenocjaparenell KOHKpPETHOH AHCLIMILIMHE
(MEMIHCIHIIHHAPHOrO Kypca) B Ka4ecTBe BHEIIHHX 3KCMNEPTOR JAODKHE AKTHBHO
NPHBIEKATRCH [IperofaBaTeny CMEMHBIX AMCUMILUMH (Kypcos). Jlnia MakcHMansHOIo
npHOMmGKEHAS — NporpaMM  OpoMesKyToumoit  arrecrammm  o0ydaroupixces | no
npodeccHOHANBEHEIM  MOIYRAM K yeloBuaMm ux  Oyaymed  npodeccHoHANEHOMN
JesTensHocTH ofpazoparentHoll oprapmzanpell B KadecTBe BHEINTATHBIX JIKCOCPTOR

JO0IHHBI AKTHEHO NNPHBIEKATECA paﬁmona’renn.
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2.4. Ouenxa kayecTsa NOAroTOBKH 0DYUAKIUKXCA H BRIMYCKHHKOB OCYIIECTBIAAETCS
B IBYX OCHOBHBIX HanpaBleHHAX:

OLEHKA YPOBHA OCBOEHHA AHCLMIUIHH,

DLEHKA KOMIETeHIHI obyvalomnuxca.

Jna roHowedl nMpemgycMaTpHBAaeTCA OLEHKA pe3yNbTATOB OCBOCHHA OCHOB BOEHHOMH
CIYWOEL.

8.5. K rocymapcreBeHHOH WTOroBO# arrecTaumMs fonyckaetcd obydalommiics, He
HMEIOLIHH aKaleMHYeCcKOH 3a00/KEHHOCTH H B nonHoM oDbeMe BLINONHHBIUHA yYebHblH
MIAH WY HHAMBMAYANBHEIH yueDHEIH Mnad, ecnd MHOE HE YCTEHOBAEHO MOPALKOM
NpOBEAEHMA  TMOCYJApCTBEHHOA  MTOrOBOW  aTTECTAUHW MO COOTBETCTBYHOLUIHM
ofpazosatensHbIM Nporpammam’.

8.6. locynapcrseHHas MTOrOBas aTTECTALMA BKHOYAET MOArOTOBKY M 3ALUMTY
BRIMYCKHOH wBanuduranuonHodl paborsl (auniuomuas pabota, IUMNOMHBIA [IpoekT).
O6asarensHoe TpeboBaHKe — COOTBETCTBHE TEMATHKH BBITYCKHOR KBANH(HKAUHOHHOM
PaboThl COMEPMAHHIO OAHOTO WIIH HECKONBKHX NpodeccHOHANBHBIX MOLYIEH.

locypapereenHbtd 3K3aMeH  BBOIOUTCH {10 YCMOTpeHMio  obpasosatentHod

OpraHWIaLig.

® Yacte 6 cratsu 59 deaepanshoro mona or 29 gexabpa 2012 r, Ne 273-03 w06 obpasopanuy B
Pocenifcrolt Penepaumur (Cobpatue smorogarensersa Poccubickol Genepatyw, 2012, Ne 53, e, T598;
2003, Ne 19, ¢1. 2326; Ne 23, cr. 2878; Ne 27, ot. 3462; Ne 30, ct. 4036; Ne 48, c1. 6165; 2014, Ne 6,
€T, 562, cr. 566, Ne 19, cr. 2289, Ne 22, cr. 2769; No 23, . 2933; Ne 26, ct. 3388; Mo 30, cT. 4263).
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